Job #:  


The Children’s Hospital of Philadelphia

Job Description

	Job Title
	Injury Prevention Coordinator
	Job Code
	48055

	Pay Grade
	S14
	Acctg Unit #
	11640

	Department
	Nursing
	Description Date
	2/2006

	Division
	Trauma Program
	Patient Care Provider?
	Yes

	Supervisor (title)
	Trauma Program Manager
	
	No

	Supervisor reports to (title)
	AVP Critical Care Nursing
	
	


	Job Summary  Basic purpose or primary function of the job

	Responsible for the implementation and maintenance of prevention programs for the Pediatric Regional Resource Trauma Center. Specifically responsible for all functions related to the Safe Kids Coalition.

	Job Responsibilities  Principal responsibilities or job duties (no more than 5).  Add paragraphs by clicking “ente.r.”

	1. Acts as the Safe Kids Southeastern Pennsylvania Coalition leader.
· Chairs coalition meetings monthly at least 10x/yr. Ensures minutes are written and distributed to coalition members promptly.

· Communicates and coordinates events/information with Safe Kids Pennsylvania and Safe Kids Worldwide by personal contact, attendance at meetings and submission of reports.

· Coordinates group activities to regionalize efforts in injury prevention.

· Ensure that all participating local PA counties are included in Safe Kids.

· Coordinates community events with Public Relations representative for Safe Kids.

2. Conduct community education programs for diverse populations and coordinate responses to request for injury prevention information

· Develop and maintain an efficient system to respond to requests.
· Maintain record of all programs conducted and literature requests.

· Coordinate faculty and resources as needed.
3. Acts as a spokesperson for injury and trauma prevention issues.

· Speak at press conferences, write and approve press releases to obtain press coverage and author prevention articles for publication.

4.    Oversees CHOP’s car seat distribution program.
· Review and update car seat policy and nursing education modules

· Troubleshoot challenges that occur and work to resolve issue with all involved parties.
5. Develops and maintains a public presence for the prevention program

· Select appropriate materials for purchase

· Maintain appropriate stock of materials.

· Develop brochures, audiovisual aids and presentation handouts.
· Oversee and update trauma prevention pages on the intranet and internet website.

· Generate a semi-annual report documenting program accomplishments.
6.   Identifies, pursues and obtains sources of program support and/or grant funding.
· Coordinate with Development on grant proposals.
· Seek and obtain funding through other venues, including Safe Kids Worldwide and the American Trauma Society.

	


	Required Licenses/certificates/registrations
	

	Required Education and Experience Minimum education required; cite years and type of experience.
	Masters in Public Health or related field preferred

Bachelors required.

Health Education experience required

	Additional Technical Requirements  Specific knowledge and skills  Add paragrahps by clicking “enter” as necessary.
	Ability to work independently

Ability to work with diverse groups and to collaborate effectively

Strong written and speaking communication skills

	Decision Making Authority   Check the description that best applies.
	
	Guided by established procedures and instructions

	
	
	Guided by established policies; develops procedures and instructions

	
	X
	Guided by standards and objectives; develops policies

	
	
	Develops policies and programs affecting the overall organization


`

	For jobs with lead, supervisory or managerial responsibility:

	Nature of supervisory responsibilities (Check all that apply).

	
	Orients and Trains
	
	Conducts performance appraisals

	
	Provides instructions on exceptions
	
	Provides input to hiring/terminations

	
	Assigns work
	
	Hires and/or terminates

	
	Reviews work
	
	Determines staffing levels

	
	Conducts disciplinary actions
	
	Designs job responsibilities

	
	Coaches for job/personal development
	
	Develops budget

	
	Provides input to performance appraisals
	
	Monitors operating expenses

	List job titles and number of incumbents for positions supervised.  

	Direct Reports
	Through Direct Reports
	Outside/contractual reports

	
	
	

	Fiscal Impact:  Budgets, expenses or assets controlled or influenced by this position (specify nature and timeframe)f 

	


	PHYSICAL EFFORT:  Note frequency of requirements below by using the following designations:

	N
	Never
	O
	Occasionally (1-33% of the time)
	F
	Frequently (34-66% of the time)
	C
	Constantly (more than 66% of the time)


	O
	Sitting
	O
	Typing/Keyboarding
	
	Lifting & Carrying

	F
	Standing
	O
	Reading
	F
	1-5 lbs.

	F
	Walking
	O
	Viewing computer screen
	F
	6-10 lbs.

	N
	Running
	O
	Reaching horizontally
	F
	11-20 lbs.

	O
	Climbing stairs or ladders
	O
	Reaching down
	O
	21-30 lbs.

	O
	Twisting Back or Trunk
	
	Uses hands and arms to:
	O
	31-50 lbs.

	O
	Bending, stooping
	O
	Apply torque
	N
	50 + lbs.

	O
	Kneeling, crouching
	O
	Push
	
	Fine Motor Skills using:

	N
	Crawling
	O
	Pull
	O
	Hands, arms

	O
	Reaching overhead
	O
	Press
	O
	Legs, feet


	WORKING CONDITIONS:  Note frequency of requirements below by using the following designations::

	N
	Never
	O
	Occasionally (1-33% of the time)
	F
	Frequently (34-66% of the time)
	C
	Constantly (more than 66% of the time)


	Work Environment
	O
	Wet/Humid
	Chemical Hazards

	O
	Outdoors
	O
	Dry
	N
	Toxic chemicals

	O
	Confined Space
	O
	Noisy
	N
	Irritant chemicals

	N
	Heights
	O
	Unusual lighting
	N
	Dusts or Powers

	N
	Underground
	N
	Near power supplies
	N
	Sprays, Mists, Vapors

	N
	High or Low Pressure
	N
	Sources of Radiation
	N
	Fumes

	O
	Cold or Hot
	N
	Vibrating equipment
	N
	Biological/Infectious Agents

	O
	Widerange of temperatures
	N
	Moving Machine Parts
	
	


	Job Description Prepared by:
	Marla L. Vanore, RN, MHA   Trauma Program Manager
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